[image: ]	CITY OF SLEEPY EYE TRAVEL REIMBURSEMENT FORM
	200 Main Street East, Sleepy Eye, MN 56085


Name		____________________________					Phone 		_____________________________
Department	____________________________					Purpose	_____________________________
Position	____________________________					Location	_____________________________

	DATE
	HOTEL
	BREAKFAST
$13 per day
	LUNCH
$14 per day
	DINNER
$23 per day
	MISC.
	TOTAL MILES
	MILEAGE TOTAL
$0.56 per mile
	TOTAL
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EMPLOYEE SIGNATURE 	_____________________________			SUPERVISOR SIGNATURE 	__________________________
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